Davis&Elkins College

LEADING THE WAY

Davis & Elkins College — 100 Campus Drive — Elkins, WV 26241 - 304.637.1900

Updating Emergency and Missing Person Contacts

YOU WILL NEED:

4.

Access to your Self-Service portal
Personal information for your Emergency or Missing Person Contact—including their full name and telephone

number.

Go to www.dewv.edu
Click on My D&E in the upper left-hand corner
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Welcome to D&E! All of the links you'll need for online tools are right here - check email, scheduk
dasses, view your accounts and more!

Tools on the web:

 Tech Tips: How to Log In and More
» Office 365: Emai and More
« Sakai: Onine Learning Tool
- g en.Onine Learning Tool
rtal: Register for Classes, Grades, View/Pay Bl and More
o TURON PAYIMENT 5 re Tution Payment Gateway
« Web Payment Portal: Third Parties or Those Without Access to
Student’s Oniine Account (Student ID Number Required)
* WebAdvisor: Schedules, Grades and More
« PaperCut: Printing Balance (avatable on campus network only)
e Dining Card: Dining Dollars Balance
* Dining Card Regstration: How to Register Your ID Card
« SchoolDude: Maintenance Request
* Grammarly: Grammar and Speling Check, Research Citation Tool
* Nixie: Emergency Notffication
e Elucan GO: To get the app, search for Elucian GO on Google Play or
the Apple App Store and download.
o Coleague: Staff Only (recommend using Chrome browser)
o Informer: Staff Only
o Raiser’s Edge: Staff Only

Log into your Ellucian account


http://www.dewv.edu/
http://www.dewv.edu/

Click your name, then click Emergency Information

ellucian. UNIVERSITY @ welp

) Hello, Welcome to Colleague Self-Service!

Chaose a category ta get started,

Student Finance o
Here you can view your latest statement and make  payment online

o

Grades
B e o can iew your grades by term

If there are no names in the section, click the Add New Contact box. You may edit contact information
previously entered by clicking the pencil under the contacts record.

8 testj1 (> sign out @ Help

ellucian. UNIVERSITY

Emergency Information Emergency Information confirmed on 7/9/2020

Options

Emergency Information

@ Last Confirmed On: 7/9/2020 ¢ Ci
onfirm

| confirm that this information is accurate and current as of today.

Empergency Corrtes
Add New Ci
+ lew Contact )

SAM TEST

MARY TEST

Daytime Phone 304-123-4567 Daytime Phane 1M11-111-1111

Evening Phone Evening Phone

Other Phone Other Phone

Address Address

Effective Date 10/3/2018 Effective Date 7/9/2020
Emergency Contact X

Emergency Contact v

Missing Person Contact X Missing Person Contact

& ® & ®

7. Students must enter at least one Emergency Contact and one Missing Person Contact. This information must be
confirmed annually. You will receive a reminder notification on the home screen of your Self-Service account.



